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Our vision statement: ‘Bringing Learning Alive’ 
 
Our mission statement for Shield Row Primary School is: To nurture and support our 
children to love learning and understand the value of reaching their full potential.  We 
are fully committed to developing well - rounded happy children who think ‘BIG’ and 
progress onto the next chapter of their lives, with the skills, knowledge and 
experiences to achieve their dreams. 
 
Our Key Aims: 

 Ensure high quality teaching for every pupil, which meets their needs and 
challenges them appropriately  

o The percentage of children reaching national benchmarks at the end of 
each phase, is at least in line with national averages.  

o Children make progress that is better than the national average.  
 

 Provide an enriched curriculum offer, whereby no child is disadvantaged.  

 Allow children to become increasingly resilient and independent by providing 
appropriate challenge.  

 Design learning opportunities so that children can problem solve and reason 
across the curriculum by applying a range of skills.  

 Establish a strong moral foundation so that children have positive self-image 
and this is reflected in how they behave and interact with others.    

 
Our Curriculum Intent: At Shield Row Primary School we offer a broad academic 
curriculum that is underpinned by our four key aims.  
 

1. To further develop a reading-rich curriculum which enhances learning, 
supports the development of communication skills and results in the 
acquisition of knowledge which is retained, so that pupils know more, 
remember more and learn more. 
 

2. To enrich the curriculum so that it celebrates difference, develops an 
understanding of right and wrong, and which ensures pupils develop a strong 
moral compass. 

 
3. To provide a challenging curriculum which makes children think more deeply 

and develops inquisitive minds.  
 

4. To nurture learning behaviours and characteristics and promote 
independence.  

 



 In Summary… 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Admissions 
 
We are always happy to show new parents around our school and answer any 
questions you may have. Usually, parents would just arrange a mutually convenient 
time by telephone. In the current climate, with the risks of COVID-19, we are unable 
to offer tours, however, we are available for any questions you may have. Telephone 
01207 239661 or drop us an email: office@shieldrow.co.uk. The school Facebook 
page also shows pictures and video tours of parts of the school.  
 
Children are admitted into our Reception class in the September following their 
fourth birthday. You can apply for a school place by completing the application form 
online from the September prior to your child starting school at 
www.durham.gov.uk/schooladmissions. If you cannot access the website, you can 
contact the Admissions, Appeals and Transport Entitlement Team on 03000 265894, 
who will send a copy of the Parents Guide and an application form.  
 
Following the acceptance of a Reception place, parents are usually invited to a ‘New 
Starter’ meeting, where they have the opportunity to learn more about the school. 
Arrangements are also made for children to have introductory visits during the 
summer term prior to admission, to enable them to become familiar with their 

mailto:office@shieldrow.co.uk
http://www.durham.gov.uk/schooladmissions


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

classroom, their teacher and their new school. Because of restrictions due to COVID-
19, we have not been able to do this and so we are still unsure as to what transition 
will look like. As soon as we know what the situation is at that time, we will inform 
parents. 
 
Parents who seek admission for their child/ren to other year groups are invited into 
school, where they are given a tour and can discuss any questions they may have. 
Parents must contact the Admissions Team at County Hall to secure a place for their 
child. The school admission limit is currently 30.  
 
School Contact Details: 
 
Shield Row Primary School 
King Edward VIII Terrace 
Stanley 
County Durham  
DH9 0HQ 
 
Telephone: 01207 239661 
Email: office@shieldrow.co.uk 
Website: www.shieldrow.durham.sch.uk 
Facebook Page: Shield Row Primary School 
 
School Day  
 
Nursery Morning Session:  8:45am – 11:45am  
Nursery Afternoon Session: 12:30pm – 3:30pm  
 
Reception:    8:45am – 12:00pm  
     1:00pm – 3:20pm  
 
Key Stage 1:    8:45am – 12:00pm  
     1:00pm – 3:20pm   
 
Key Stage 2:    8:45am – 12:30pm  
     1:15pm – 3:20pm  
  
Unless attending Power Up (our breakfast club), children should not arrive on the school premises before 

8:45am. Doors open at 8:45am and children should come into school between 8:45am and 9am. Parents 

must leave their child at the door and staff will see them into class. At least two members of staff are on the 

doors on a morning and will note any messages from parents that need to be passed on to the class teacher. 

If parents need to speak to the class teacher before school, they should come to the main office before 

8:45am, as the teacher will be responsible for their class after this time. The best time to speak to your child’s 

class teacher is after school, when the children have left.  

mailto:office@shieldrow.co.uk


 

Power Up (Breakfast Club) 

We offer breakfast club to all children, every day. This club is called Power Up and it runs from 7:45am until the start 

of school. The cost is £2 per day with no need to pre-book. Payments should be made via Parent Pay. Power Up 

offers a wide range of activities including: pool, air hockey, colouring in, board games, table football, educational 

ipad apps, a cinema screen showing children’s programmes, and a lovely opportunity to socialise. We offer a 

selection of healthy breakfast options including porridge, cereal, bagels, toast and fruit. Children attending Power 

Up, enter school via the main entrance where there is a designated bell for breakfast club.  

Recharge (Tea Time Club) 

We also offer after school provision in the form of Recharge, our tea time club. This club offers childcare until 6pm 

and is charged at £6 per session. Recharge includes a range of activities including lego, arts and crafts, cookery 

sessions, movies, etc. We also offer homework help and reading support if you would like it. Children are provided 

with a light tea, which is usually a sandwich, drink and some fruit. Collection of children in Recharge is from the main 

entrance where there is a designated bell.  

Getting To and From School  

For safety, when entering or leaving school, please ensure that the pedestrian gates and pathways are used, not the 

vehicle gates or carpark. Dogs are not allowed on the premises.  

Walking to School  

Most children are within walking distance of the school and we encourage you to walk your child to school if this is 

possible - not only to ease congestion at busy times of the day but also for health, social and environmental benefits. 

When walking to and from school, please cross with the School Crossing Patrol person.  

Play Equipment  

Children have lots of fun on the play equipment during the school day. However, this can only be used under 

supervision of staff employed by the school. Therefore, children must not play on the equipment before or after 

school.  

Bikes and Scooters 

We encourage children to walk to school or bring bikes and scooters, which can be stored in our cycle racks. 

However, bikes and scooters should not be ridden on the school playground.  

Cars 

Parents and other adults who bring children to school by car, please note the following practices are hazardous: 

 Parking/ stopping on double yellow/ zigzag lines outside the school 

 Making U Turns on the main road 

 Parking near the traffic island  

 Driving onto the school site  

Parents cannot use the staff car park to either drop their children off or to park. This is for staff and official visitors 

only.  

King Edward VIII Terrace, which runs behind the school, can be used for parking.   

Foundation Stage and Key Stage 1 Children  

 Children should be accompanied by a responsible adult at the beginning and end of the school day   

 At home time, children stay with their teacher until they recognise an adult who has come to collect them. 

Collection is on the playground.  



Key Stage 2 Children  

 At home time a member of staff supervises the children leaving school and watches to ensure that children 

leave with a known adult. Collection can be from the playground or the pedestrian gates at the main road.  

For security reasons, the pedestrian gates will be locked at 9am and remain locked until 3:10pm when parents are 

arriving to pick up their children at the end of the school day. If you need to access the school at any other time, 

please report to the main office.  

Please see latest school guidance for drop off and collection times and points. Due to COVID-19, temporary 

arrangements are in place to stagger children coming into and leaving school. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

School Meals 

School meals are tasty and provide a healthy balance. A choice of four meals is available each day and children 

make their choice on a morning at registration. Menus are available from the office. All children in Reception, 

Year 1 and Year 2 receive a free school meal. For children in Key Stage 2, the cost is £2.10 per day and should be 

paid in advance via ParentPay (details further in this brochure). If you do not want school meals, your child can 

bring in a healthy packed lunch from home. When sending food from home, please be aware that we have a 

member of staff with a severe nut allergy. Therefore, please do not send any items into school which contain/ 

may contain nuts.  

If your child is in nursery and you would like them to stay for lunch, these sessions are £2 if you are providing a 

packed lunch and £4:10 if you require a school meal.  

Fruit snacks are provided free for Reception and Key Stage 1 children at break time. Key Stage 2 children can pay 

30p for a piece of fruit, carton of juice or yogurt stick at morning break. Children need to bring their money on a 

daily basis. Alternatively, your child can bring in their own healthy snack.  

Cool milk is available free daily to children under 5 and children whose parents are in receipt of certain benefits. 

The milk scheme is run by Cool Milk and parents must register their child with the company to receive this 

service.  

Water – children are asked to bring in a water bottle, which is labelled with their name. These are sent home 

every night to be washed. Lots of research has been done into the benefits of children having access to drinking 

water. It is recognised that drinking water throughout the day improves alertness, concentration levels and the 

ability to learn. Water bottles can be refilled during the day.  

Attendance and Absence  

We strongly encourage good attendance at school, as research shows that a good attendance record clearly 

strengthens the progress, achievements and ultimately attainment levels reached by a child in school. Simply 

put, regular attendance means your child has a better chance in life. Missing school means missing out… 

Pupil attendance is regularly monitored and reports are analysed on a half termly basis. If your child’s attendance 

falls below 96% you will be alerted to this by school. If your child’s attendance falls below 94% then we will begin 

to monitor their attendance weekly and you will receive weekly emails to report on this. If your child’s 

attendance continues to fall and drops below 90%, they are then classed as a ‘persistent absentee’ and the Local 

Authority may choose to intervene.  

If, at any time, you feel you need to discuss your child’s attendance or indeed need any support getting your child 

into school, please come and speak to us.  

There may be times when your child is not well enough to attend school. If your child is ill, please inform us by 

telephone or Parent Mail as soon as possible. Our school operates a ‘first day contact’ policy. If a child is absent 

and we have not been informed as to why they are absent, we will contact the first contact in our records to ask 

the reason why they are not in school. If no explanation is received, an unauthorised absence is recorded. If we 

continue to receive no reason for absence, we may contact other named people on a child’s contact list, or make 

a home visit.   

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Medical Appointments 

If children have a medical appointment during school hours we ask parents to inform the school of the time 

and place prior to the appointment. Wherever possible, we need to see the appointment card/ letter as 

records must be kept. A parent/ carer must sign their child out at the main office and then back in on a child’s 

return to school.  

Leave of Absence in Term Time  

Due to legislation, absence during term time for reasons other than medical are only authorised in 

exceptional circumstances. Absence from school has a significant effect on achievement and future life 

chances, therefore we aim to keep attendance as high as possible. If you feel that there are exceptional 

circumstances, then please complete a Leave of Absence form from the school office. Authorisation by the 

Headteacher will be dependent on a range of factors and the reasons given. Unauthorised absence may 

result in a fixed penalty notice.  

If the school has a concern regarding the attendance of a child, the Headteacher will invite parents into 

school to discuss these concerns. Should attendance not improve, or parents do not attend this meeting, a 

referral may be made to the Attendance and Inclusion Team.  

Medication 

We understand that it is sometimes necessary for medicines to be administered during school times. When 

this occurs it is vital that staff follow strict guidelines. Should a child require prescribed medication, parents 

will need to bring the medicine to the office where they will be asked to complete a medical form stating the 

necessary details. Medication will not be administered unless it is prescribed for 3+ times a day and a form 

has been completed.  

Accidents in School  

Your child may experience minor accidents in school such as grazes and bumps, which is a normal part of play 

and childhood. We have a number of well trained and experienced First Aid qualified staff in school and 

minor accidents will be treated appropriately. If a child receives a bump to the head then parents will be 

informed either by telephone, text or verbally depending on the severity. All children who have been treated 

for a bumped head will also be given a ‘bumped head’ sticker.  

School Uniform  

We expect all children to wear school uniform. We feel that our school uniform encourages a sense of pride 

and belonging and promotes a positive and unified image of the school. We ask parents to support us in 

ensuring their children wear our uniform.  

Our uniform consist of: 

 White shirt or polo shirt (with or without school logo) 

 Red jumper (with or without school logo) 

 Grey or black trousers 

 Grey or black skirt 

 Grey or black pinafore dress 

 Grey or black school shorts (Summer) 

 Red and white check summer dress (Summer) 

 Black school shoes (flat boots in Winter) 
 

 Please note:  
Trainers are NOT part of our school uniform. 
Jogging bottoms and leggings are NOT part of our school uniform  
Patterned tights are NOT part of our school uniform 

http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwjYz8ftuZXVAhWIbxQKHQ1rAAEQjRwIBw&url=http://www.liverpoolecho.co.uk/whats-on/shopping/new-school-uniform-ranges-launch-9675915&psig=AFQjCNGsVaxcIowAj55PsAmB0vrvMP3Vdw&ust=1500557342893796


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PE Uniform  
Children need a change of clothes for their PE lessons. We ask children to bring their PE kits into school on a 
Monday and take them home on a Friday to be washed. Due to COVID, for now, children will be asked to 
attend school in their PE kits on their PE days instead.  
 
PE Kits will consist of: 
 

• Black shorts or black jogging bottoms 
• Red T Shirt (with or without school logo) 
• Appropriate footwear – plimsolls or trainers  
• Children may wear a jumper  

 
Uniform items bearing the school logo are available to order from Border Embroideries. Please order via 
their website: www.border-embroideries.co.uk 
 
Jewellery  
In the interest of safety, we ask that children do not wear jewellery in school. However, a wristwatch may be 
worn. If necessary, small studs can be worn in pierced ears but children must be able to remove them 
independently for PE lessons. If your child is unable to do this, please take them out before bringing your 
child into school as staff are not able to remove earrings. Children will be unable to join in PE lessons if 
earrings cannot be removed.  
 
Nursery  
 
Starting Nursery can be a daunting time for children (and parents)! For many, it is their first time away from 
parents or carers. We aim to make the transition into Nursery as smooth as possible. We will: 
 

 Arrange and conduct home visits before your child starts in September, as part of our admissions 
policy. This gives us the opportunity to meet your child in an environment, which is familiar to them. 
It also allows us to chat with you about any queries you may have. (currently not possible due to 
COVID-19) 
 

 Have a phased entry into Nursery, which means that children will initially attend reduced hours and 
sessions. We are very flexible and if you feel your child needs a little more time before attending for 
their full session, then we can discuss this with you.   

  
Here at Shield Row, we organise our 15 hours of Nursery provision so that the children attend school every 
morning from 8.45am to 11.45am or every afternoon from 12.30pm to 3.30pm. For children eligible for 30 
hour provision, they will attend school, Monday to Friday from 8.45am to 3.30pm. In this instance, the 
children’s lunchtime will need to be paid for in advance. 
 
Lunch Club 11:45-12:30pm 

Parents of children who access 15 hour provision have the option of allowing their child to access Lunch Club 

each day. This runs from 11.45am through to 12.30pm, after which the children must be collected from the 

main entrance. Children accessing 30 hour provision must pay for their lunch time. Nursery children have 

their lunch within the Foundation Unit and are supported by a Supervisory Assistant and a member of staff.  

Lunch club costs : 

· £2.00 for children having a packed lunch 

· £4.10 for children having a School Dinner 

 

http://www.border-embroideries.co.uk/


Early Years  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Communication with Parents 

The relationship that we as a school want to develop 

with parents and carers is very much a one that is a 

two-way partnership. With this in mind, we have a 

variety of ways to create two a two-way 

communication system between home and school.  

Every morning and afternoon there is a member of 

staff available to talk to if there are any important 

messages that need to be passed on. Newsletters 

are sent home each half term. These will show what 

theme the children will be looking at, the book that 

the children will be focusing on and any important 

dates for you to remember. We also have a 

Facebook page that is updated regularly with 

photographs of the children engaged in their 

learning.   Once your child starts school, you will be 

given a password for a ‘Marvellous Me’ app. This 

can be easily downloaded onto any smart/android/I-

phone. We also have a ‘Schools App’ which can be 

downloaded and both apps provide another link for 

school to communicate with home. In addition to 

this, we also have a ‘WOW’ wall and we regularly 

send home WOW moment sheets, this is something 

that can be filled in to allow you the opportunity to 

be involved in your child’s learning and share those 

wonderful things that you see the children doing at 

home. 

Assessment and Progress 

During the first few weeks in nursery/ Reception, we will 

find out what the children already know and can do and 

use this information to help us develop an individual 

learning programme for each child. Each child has their 

own ‘Learning Journal’ where we keep evidence of their 

learning and samples of work or photographs of what 

they have been doing.  We value any contribution that 

you would like to make to this in helping us meet your 

child’s needs. 

During a typical week in Early Years, information, observations and work samples are gathered to support a 

judgement as to whether the child is working on, working towards achieving or has achieved targets that have 

been set for them. This can be in the form of targeted activities relating to the child’s target, modelling an activity 

within the areas, modelling how to use the different areas or what the children show during child-initiated 

activities.  At the end of the week, a learning summary is completed for the child. Their learning journey is 

updated and highlighted with any significant information and this supports the learning summary. New targets 

are then set for the children, or if they have not been achieved, they may be carried forward and new ones 

added. These new targets are then updated on the target sheet and shared with all the members of the team.  

Parents and carers will then be invited into school to discuss their child’s progress and targets. This cycle of 

assessment will take place at least once each term. 



Play based approach to learning 

The children will have the opportunity throughout their day to engage in play-based activities indoors and outdoors. 
They will have access to a variety of areas within the classroom where they can independently choose and lead their 
own learning. Play-based learning provides opportunities for children to actively and imaginatively engage with 
people, objects and the environment.  Children are naturally motivated to play. Our play based curriculum builds on 
this motivation, using play as a context for learning. In this context, children can explore, experiment, discover and 
solve problems in an imaginative way.   

Our play-based approach involves both child-initiated and teacher-supported learning. At Shield Row, we encourage 
children’s learning and inquiry through interactions that aim to stretch their thinking to higher levels. Our aim is to 
have an environment that is welcoming, friendly, supportive and challenging. We wish for both you and your child to 
have a happy and confident beginning to their School life at Shield Row Primary School 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Curriculum  
 
EYFS  
The curriculum in the Foundation Stage is taught through the Early Learning Goals. Our EYFS area is a 
carefully planned and well-resourced environment that caters for the various needs of a young child. We 
offer a broad range of experiences for the early years, both indoors and outdoors. Our Early Years team plan 
a range of purposeful activities which inspire and engage children as well as match the different levels of 
need.  
 
There are seven areas of learning that shape our educational programmes. 
 
 The 3 prime areas are: 
 

• Communication and Language  
• Physical Development  
• Personal, social and emotional development  

 
Children are also supported within the 4 specific areas of:  

• Literacy 
• Mathematics 
• Understanding the World 
• Expressive Arts and Design  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Key Stages 1 and 2 

In English, our curriculum is novel based. We expose the children to a rich and varied diet of texts, authors and 

poets, teaching and developing children’s skills around these.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The social and emotional wellbeing of our pupils is of also of paramount importance to us. We deliver weekly 
Personal, Social, Health and Citizenship Education (PSHCE) lessons to give children the knowledge, skills and 
understanding they need to lead confident, healthy, independent lives and to become informed, active and 
responsible citizens.  This includes a sensitive approach to learning about relationships and responsibilities as 
well as puberty and adolescence. Parents are reminded that they have the right to withdraw their child from 
Relationship and Sex Education if they so wish. However, Relationships and Sex education is a vital part of the 
curriculum. If you have any concerns about this please discuss it with your child’s class teacher or Miss 
Cooke.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Safeguarding and Child Protection  
 
Safeguarding children permeates all aspects of our work as a school, with a preventative role to inform and 
boost the resilience of all students by enhancing protective factors in their lives. A number of our policies aim 
to develop children’s understanding of keeping themselves safe; to raise self-esteem and confidence, such as: 
behaviour policy, anti-bullying policy; medication in schools, equality policy.  
 
Our school is committed to promoting the welfare of all children by working in partnership with parents and 
carers, the Local Authority (LA) and multi-agency partners in early help and child protection, in accordance 
with locally agreed Local Safeguarding Children Board procedures and practices.  
 
Our designated safeguarding lead is Miss Cooke and we have a team of deputy designated safeguarding 
leads: Mrs Henderson, Miss Shield and Mrs Tyrrell-Scott. The Chair of the Board of Governors – Mr Wayne 
Thomson – is the designated Governor for child protection. 
 
We also operate a ‘worries box’ which children can pop a slip into if they would like a 1:1 session with our 
pastoral lead, Mrs Tyrrell-Scott. We operate a number of programmes to support emotional well being 
including: play therapy, Listening Matter, Cognitive Behaviour Therapy, nurture groups and mediation.  
 
 



 

Behaviour System 

At Shield Row Primary School we have high expectations of all children. We place a great 

emphasis on creating a happy, calm, stimulating environment where each child feels 

confident and secure.  Our school rules are based around the need for everyone to work 

together, ensuring all children and adults are safe and respected. 

 

We are a ‘Good to be Green’ school and we aim every day to stay in the ‘green zone’.  

 Normal Procedures Adaptations due to COVID 

Green  Child behave in line with policy – praised for good 

behaviour/effort. If a child stays green all week, 

they automatically receive 5 brilliance points on a 

Friday.  

 

Verbal Warning If a child contravenes the code of conduct and a 

teacher must speak to the child, they will be issued 

with a verbal warning and their name card will be 

moved to the verbal warning zone (orange). 

Children are given 1 verbal warning. If they do 

improve their behaviour their card can be moved 

back to the green zone. 

Children’s name cards will be moved 

by the class teacher, not the child.  

Yellow Card If the behaviour has not improved in response to 

the verbal warning, a yellow card will be issued 

and their name card moved to the yellow zone. 

This means that the child must move to a different 

seat within the classroom to avoid any further 

distractions. If behaviour improves then their name 

card can return to green and they will return to 

their original place. 

Children’s name cards will be moved 

by the class teacher, not the child. 

 

Children will be moved to a 

designated space within the 

classroom. Desks will be cleaned 

after use.  

Red Card If further breaches of the code of conduct occur, a 

red card will be issued, their name card moved 

into the red zone, whereupon the child will go and 

work in the classroom of a senior member of staff or 

sent to the Behaviour & Pastoral Manager.  They 

will complete their set tasks, but will also complete 

reflective work relating to their behaviour. This will 

be during their breaktime.  

The head teacher will be alerted to a 

red card by the class teacher via 

walkie talkie. The head teacher will 

escort the child to the office to 

complete their work. During their next 

break they will have 10 mins on a 

designated time out space within 

their bubble’s play space.  

If a child attend has a red card 2 days in a week, their class teacher will notify their parent/carer 

via a phone call home. 

 

 

Rewards and Celebrations  

 

If a child is kind, uses good manners, helps someone, complete a good piece of work etc. they 

earn ‘brilliance points’ which they tally on their own chart in the classroom. Reception children do 

this alongside a photo of themselves. Children in Years 1-6 have their own collection card. Every 

20 brilliance points equates to a star on their card. Every 7 stars the children achieve completes a 

level and equates to an award.  

 

 

 

 We keep our hands, feet and unkind words to ourselves. 

 We follow instructions given by an adult. 

 We look after school property. 

 We raise our hand if we wish to speak to the class teacher. 

 We respect one another. 

 We always try our best. 
 



 

Bronze 7 stars Bronze certificate and a dip in the box  

 

Silver 14 stars Silver certificate, a special note home from 

the teacher and a dip in the box 

 

Gold 21 stars Gold certificate, a special note home from 

the head teacher and a dip in the box 

 

Diamond 28 stars Diamond Level: Ambassador Certificate, 

Ambassador badge and a special letter 

home from the head teacher  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Every Friday we have an achievement assembly and each teacher selects a Star of the Week. 

These certificates are usually awarded in a whole school assembly, but as we are operating in 

bubbles these will be given out in a class assembly. These can be given out for a whole host of 

reasons including excellent attitude, being helpful to others, making super progress, completing a 

great piece of work, being a good friend, etc.  

 

We also praise behaviour, attitude and effort verbally and using stickers. If the whole class have 

done something well they will be awarded marbles for the class jar. Once the jar is full the children 

get a Marble Jar Party which may involve playing games, watching a DVD, having a PJ 

afternoon, etc.  

 

Citizenship Awards  

 

During our weekly Achievement Assembly, a Citizenship Award Badge is given to one pupil who 

has been an outstanding citizen and displayed these skills over a length of time. This child is 

nominated by teachers on a weekly basis.  

 

 

 

 

 



Home Reading and Homework  

 

 

 

 

 

 

 

 

Ensuring all of our pupils become confident and competent 
readers is one of our highest priorities. Reading really is the key 
to success. Being a fluent reader ensures children can fully access 

a broad, rich curriculum offer.  

How is it set up?  

Year 2 to Year 6 
 

 All children* will be given a colour banded book. These books are 
pitched perfectly to enable your child to develop their skills as a reader 
at the right level and allow for confidence building. They may finish this 
book before it is changed, but it is useful and effective to read this book 
numerous times. When a child reads or hears the same book multiple 
times, they: 

a.  become familiar and comfortable with a greater number of words. 

b. read without stumbling or stopping (fluency) 
c.  dive deeper into a story’s meaning (comprehension) 
d. build reading confidence  

 Children will also have a free choice book, which they will select 
themselves from the school library. Children may pick books, which are 
too challenging to read independently but may want to share this book 
at home with an adult. This promotes reading for enjoyment.  

 *Children whose reading ability is beyond Dark Red Level are classed 
as ‘Free Readers’ and will be welcome to select two free choice books 
from the library or read their own books from home. They will not have 
a banded book.     

Reception and Year 1 
 

 All children* will be given a phonics based 
book linked to their current phonic phase, 
to enable them to practise and apply their 
skills with known phonemes. They will also 
be given an Oxford Reading Tree book to 
support their understanding of character, 
tricky words in context and establish 
common patterns and themes in books.  

* we aim for Year 1 children to move from phonic based books to 
colour banded books in Summer term. 

 

 

 Children will also have a free choice book, 
which they will select themselves from the 
school library. Children may pick books, 
which are too challenging to read 
independently but may want to share this 
book at home with an adult. This promotes 
reading for enjoyment.  

What else can the children read? 

~ ANYTHING! ~ 

  

It is important that your child regularly read 
their teacher directed book, as these are 
pitched to support skill development. 
Fostering a love of reading is key, therefore it 
is essential that they read for enjoyment and 
see books as fun. This may mean they are 
reading comics, picture books, story books, 
topic books, articles, ‘How To’ guides, recipes, 
content on the web, etc. These can all be 
recorded in children’s Reading Records!   

What else will school offer? 

Key Stage 1 and Key Stage 2 classes will offer ‘Knowledge Builders’. These 
will be articles/ information texts, which link to the topics that children are 
studying in class. Teachers will make 3 available each half term and children 
will be welcome to take these home from the classroom to use for home 
reading if they would like to.  
 
We are currently developing a brand new website. When this goes live, we 
will offer ‘recommended reading lists’ for each class to support parents 
and children with book choices outside of school.  
 
We are devising bookmarks to offer guidance/ prompts to parents on how 
best to support their child with reading at home. We are also looking to run 
some home reading workshops for parents in the near future.  

  Children who have confidently secured Age Related Expectations (ARE) in reading will be given a directed book, chosen 
by the class teacher. This will be instead of a free choice book. These children will be guided which chapters/ pages to read 
at home and time will be given weekly in class for ‘book talk’ sessions with other pupils reading the same book. This allows 
for discussion around themes, plot, characters, authors use of language, etc. These children will also have a ‘Reading Journal’ 
which allows for recording of effective words/ phrases, reflections on what has been read and activities to look at authors’ 
use of specific techniques and their effects.  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

What are we asking of you?   

 That you listen to your child read 3 x per week and record this in their Reading 
Record.  

 That you ensure your child has their reading book and reading record in school 
every day.  

 That you try to promote a love of reading at home  
o   

How will we reward reading?  

Personal Reward System  

 
When Reading Records are checked on a Friday, if your child 
has 3 or more reads recorded they will receive a sticker for 
their reading chart.  
 
8 stickers = Bronze award and reading sticker  
16 stickers = Silver award and Shield Row Primary book mark  
28 stickers = Gold award and Super Star Reader badge  
 
If your child collects all three awards in their year, they will be 
given a Super Star Reader collection card and will collect fun 
weekly stickers!  

How will home reading be 
monitored?  

Your child’s Reading Record will be 
checked by their class teacher every 
Friday and rewards issued where 
appropriate (see below for details). 
 
Adults in school will listen to 
children read 1:1 as frequently as 
possible. When this happens, a 
comment will be written in your 
child’s Reading Record. This is why 
it is very important that children 
have both their reading book and 
their Reading Record in school 
EVERY day.  
 

Whole School Reward System  

 
When Reading Records are checked on a Friday, if your 
child has 3 or more reads recorded they will also 
receive a raffle ticket. These will be entered into a 
termly draw.  
 
1st Prize: Kids Kindle & 1 year subscription to book 
library  
2nd Prize: £30 book voucher 
3rd Prize: £10 book voucher  

 Buying some audio books to listen to in the car 

 Model a love of reading by letting your child see you read (use our lending library!) 

 Find/ make a cosy spot in the house for reading  

 Read a book then watch the movie  

 Read books to your child and enjoy them together  

 Visit the local library/ book shop  

 Reread the same books to little ones, encouraging them to join in with repeated words/ phrases  

 Use cook books and get cooking! 

 Get a headlamp for bedtime reading (get a little goofy!) 

 Give children access to appropriate magazines/ comics  

 Embed reading into your daily routine, e.g. 10 minutes before bedtime  
 

Top ideas to motivate children at home 



 

Parent Pay 

We operate an electronic payment system called ParentPay. This provides parents with the freedom to make 
payments whenever and wherever they like – safe in the knowledge that the technology used is of the highest 
internet security available.  
 
ParentPay is used for dinner money, Power Up, Recharge, school trips and nursery provision. Parents have a 
secure online account, activated with a unique username and password, which are provided when your child 
starts school.  
 
Parent Mail 
 
We use Parent Mail to send out letters, text messages and information to the parents and carers of children at 
Shield Row Primary School. It is important that you register for this service so that we can communicate with you 
in a timely manner. You will receive a registration email sent to your email account when the school has one on 
file. Please use this email to verify your child's Parent Mail account.  
 
If you do not receive the registration email, please get in touch to advise us of your email address. You can do 
this via our contact form, by emailing office@shieldrow.co.uk or by calling us on 01207 239 661. 
 
 
Marvellous Me 
 
At Shield Row Primary School we use MarvellousMe to inspire, involve and empower parents. MarvellousMe is a 
web-based system, which also has a free app. It allows teachers to tell parents about their children’s learning 
and success straight to their mobile phones. It enriches family conversations about school and makes it easy for 
parents to help their children’s education and say: ‘Well done!’ 
 
MarvellousMe tells you about the wonderful things that your child is learning, and pings you when they’ve been 
praised for good work or a great character skill. It makes you smile, feel proud, and inspires better home learning 
support and encouragement. 
 
When your child starts at Shield Row, you will be given a unique code to allow you to sign up. 
 
Complaints  
 
Tudhoe Learning Trust has an agreed School Complaints Procedure that is available to parents on request or it 
can be found on the school website. In the first instance, parents should speak to their child’s class teacher. Most 
issues can be resolved this way. If the issue cannot be resolved with the class teacher, please speak to the 
Headteacher, Miss Cooke. If the concern cannot be resolved then parents may take their complaint to the Trust’s 
Executive Headteacher, Mr Smith.  
 
School Staff from September 2020 
 
Headteacher:  Miss J Cooke   Deputy Headteacher: Mrs Claire Henderson  
 
Class Teachers 
 
Nursery Mrs G Gascoigne/ Mrs E Norman 
Reception  Mrs A Bolton 
Year 1  Mrs P Brown  
Year 2/3 Mrs C Henderson  
Year 3/4  Mrs A Hall 
Year 5  Mrs L Wilcock 
Year 6   Miss C Shield  

Headteacher: Miss J Cooke 
 
Deputy Headteacher: Mrs C Henderson  
 
Teachers 
Mrs Kirkbride nursery  
Mrs Bolton – Reception and EYFS Leader 
Mrs Brown – Y1 
Mrs Henderson – Y2/3 and Deputy Headteacher  
Mrs Hall – Y4 
Mrs Wilcock – Y5 
Miss Shield – Y6 and SENDCo  
 
Teaching Assistants  
 
Mrs L Bambridge 
Miss K Cariss 
Mrs Y Craig 
Mrs M Fenwick 
Mrs J Armstrong   
Mrs A Tyrrell-Scott  
 
SENCO: Miss C Shield   Pastoral Support: Mrs A Tyrrell-Scott  
 
Office Manager: Ms H Bainbridge  
 
Site Manager: Mr M Walton 
 
Cleaners: Mrs D East & Mrs J Vitali  
 
Supervisory Assistants:  
Mrs A Dwyer 
Mrs C Paley 
Mrs L Swinburne 
Mrs J Vitali  
 
Kitchen Staff: 
Mrs E Hides 
Mrs B Perkins 

 
School Holidays for 2020/2021 

 
 
 

Thank you for taking the time to find out more about our school. Please 
note that the information within this brochure is accurate at the time of 

printing (September 2020), but it must not be assumed that there will be no 
changes during the school year. We do not yet know what changes may 

need to be made over the next weeks and months in response to the 
Coronavirus pandemic, but we aim to keep our families fully informed. 

 
 
 


